
DRUG FREE WORKPLACE 
Introduction   

NTBG, as a matter of law and general industrial practice, has the right to implement reasonable rules governing 

the conduct and fitness of its Employees at work or on Company property.  Because substance abuse is often 

difficult to detect and can lead to serious injuries, property damage, and work performance deteriorations, the 

establishment of this policy and the Company's position regarding substance abuse has been determined to be 

appropriate and compelling.   

Purpose   

1) To protect the health, safety, and property of Employees, the Company and the general public; and 

to insure the fitness and ability of Employees to perform their jobs.   

2) To establish a substance abuse (drug and alcohol) prevention program at the Company.   

3) To inform Employees and applicants of the Company's policy on substance abuse.   

4) To insure consistent treatment of Employees who are substance abusers.   

Policy   

1) Applicants for jobs at NTBG must undergo a drug test for illegal or unauthorized drugs after a contingent job 

offer has been made.  An applicant who refuses to undergo drug screen testing or is detected as having 

unauthorized or illegal drugs present in his/her body shall not be employed.   

2) An Employee with a substance abuse problem who desires to overcome such difficulty, and who voluntarily 

seeks help from management prior to being required to undergo drug testing will be referred to the Human 

Resources Representative for a referral to assistance in overcoming the problem. Treatment for alcoholism 

and/or other drug use disorders may be covered by the Employee benefit plan. However, the ultimate 

financial responsibility for recommended treatment belongs to the Employee.  An Employee who seeks and 

undergoes treatment will not be subject to disciplinary action because of admitted substance abuse.   

3) Drug screen testing will be required in the following situations:   

a) As part of medical examinations   

b) Where there is a reasonable cause to believe or reasonable suspicion to conclude that substance 

abuse is taking place as evidenced by various factors such as but not limited to the following:   

(1) excessive absenteeism;   

(2) frequent or unexplained absence from job site;   

(3) poor interpersonal relations on the job;   

(4) abnormal work performance or personal behavior;   

(5) discovery of drugs or paraphernalia at the job site;   

(6) physical condition or symptoms; or   

(7) objective evidence of illegal drug use or sale provided by any federal, state or local 

enforcement agency.   

c) Where an individual is involved in an incident violating the Company’s workplace violence policy.   

d) Employees in a reportable work-related accident or whose performance could have contributed to a 

reportable work-related accident may be required to undergo a post-accident drug test.  

e) Random drug testing.   



4) The following disciplinary action may be taken against an Employee whose drug screen has a positive 

reading:  

a) First Offense - A suspension for the time it takes to obtain a negative reading from any subsequent 

test, but, in any case, no less than a two-week unpaid suspension.  Should subsequent tests fail to 

produce a negative reading within 30 days, the Employee will be terminated.   

-Employees whose tests determine they were impaired at work while operating heavy machinery or 

moving vehicles will be terminated for gross negligence due to a major safety violation.  

b) Second Offense (within 5 years) - Termination  

d)  Tests taken after a positive reading to determine when an Employee may return to work will not be 

counted as an additional offense.   

5) When an Employee's test reading is positive, the Employee will be notified of the findings and will be 

encouraged to seek help.   

6) As part of the return to work agreement after a positive test, the Employee agrees to be tested regularly.   

7) An Employee who refuses to sign a release and authorization to submit to any drug screen test, or who 

refuses to undergo such a test, or refuses to permit the medical facility to provide the results to the 

Company will be considered in violation of this policy and employment will be terminated.  

8) Testing will be taken only under the direction of a licensed physician designated by the Company or under 

the direction of a designated medical laboratory facility.   

9) Employees are prohibited from possessing, selling, or attempting to sell illegal drugs and/or paraphernalia or 

alcohol while on duty or on the Company's property or job site.   

10) Employees are prohibited from being impaired while working.  

11) NTBG does not recognize medical carry cards for Marijuana.  

12) NTBG has the right, where there is a reasonable cause to believe or reasonable suspicion to conclude that 

contraband may be present, to search Employee's personal property including lunch boxes, purses, lockers, 

automobiles etc., on Company property or job sites without prior warning.  Any Employee refusing to submit 

to such a search will be considered in violation of this policy and employment will be terminated.   

Any contraband or suspected contraband will be impounded and turned over to authorities for examination 

and/or analysis.  A receipt will be issued for any seized property.   

13) Time spent by any Employee who undergoes a drug screen test under this policy or a search under this 

policy, shall be considered compensable time worked.   

14) Management has the right to amend or terminate this policy at its discretion.   

15) Employees who have a CDL and fall under the guidelines outlined by the DOT for Drug and Alcohol testing 

are subject to those standards and the applicable NTBG policy, in addition to this NTBG standard.  

 


